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Job Descrip,on 

 

Job Title:  Associate Superintendent of Education 
  

Department:  Office of Education 

Supervisor: Superintendent of Education 
 

Location: Abbotsford, BC 

Wage Range (annual): $80,617.68 – $94,517.28 
 

Category: Full-time, exempt 

Application deadline: January 15, 2026  Start Date: August 1, 2026 or earlier 
  

 
ORGANIZATION OVERVIEW: Seventh-day AdvenPst Church BriPsh Columbia Conference serves as the 
administraPve headquarters for the SDA Church throughout BriPsh Columbia and the Yukon. With a 
mission to Learn, Love, and Live, the Conference supports a network of churches, schools, ministries, 
campgrounds, and community programs while providing leadership in areas including educaPon, youth 
ministry, family life, health, communicaPon, church ministries, and planned giving. Through its diverse 
departments and ministries, the Conference is commiXed to evangelism, fostering spiritual growth, 
community outreach, and meaningful service across the region.  
 
POSITION SUMMARY: The Associate Superintendent of EducaPon provides strategic support to the 
Superintendent of EducaPon and facilitates the general operaPons of the Office of EducaPon and 
Conference schools throughout BriPsh Columbia. This role combines curriculum leadership, instrucPonal 
supervision, teacher mentorship, and administraPve support to advance excellence in AdvenPst ChrisPan 
educaPon across the province. 
 
KEY RESPONSIBILITIES: 
 

• Model ChrisPan leadership, support the mission of SDA educaPon ministry, inspire educators to 
integrate faith and AdvenPst worldview into their teaching, and nurture Conference educaPon 
personnel in their spiritual journeys 

• Work alongside the Superintendent to administer and supervise the Conference educaPon 
program and to support the Office of EducaPon goals 

• Carry out school accreditaPon visits and provide training and support for school leaders 
• Facilitate and counsel school boards 
• Serve as curriculum coordinator for the Conference 
• Maintain working knowledge of NAD, SDACC, and provincial educaPon code and regulaPons, and 

implement relevant curriculum policies 
• Oversee and maintain digital educaPon resources, unit plans, and teaching materials  
• Promote First Peoples Principles of Learning and support Core Competencies implementaPon 
• Support schools in developing inclusive educaPon programs 
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• IniPate and evaluate innovaPve, research-based educaPonal programs  
• Work with the Superintendent to recruit, develop, evaluate, and retain quality SDA ChrisPan 

educators 
• Provide classroom supervision, teacher coaching, and mentorship 
• Submit LeXer of Permission applicaPons to BC Ministry of EducaPon for employees without full 

cerPficaPon 
• Promote AdvenPst educaPon throughout the Conference and collaborate with schools to create 

and implement markePng and development plans 
• Maintain familiarity with Conference, provincial, federal, and ARM legal, health, and safety 

requirements, as well as ensure compliance with child abuse reporPng requirements 
• Serve on personnel commiXees when the Superintendent is unavailable  
• Serve on educaPon commiXees (K-12 Board of EducaPon, etc.) and assist with preparaPon of 

agendas, minutes, and materials as needed 
 

 
JOB QUALIFICATIONS: 
  

• AcPve member of the Seventh-day AdvenPst Church in good and regular standing 
• Master's degree in EducaPon, Curriculum & InstrucPon or EducaPonal Leadership 
• BC teacher cerPficaPon and NAD cerPficaPon (or ability to obtain both) 
• Successful teaching and educaPonal administraPon experience, preferably in SDA seengs 
• Encounter training (or willingness to complete upon hire) 
• Knowledge of diverse learners and Individual EducaPon Plan (IEP) development 
• Ability to legally work in Canada  
• Ability to travel throughout BC, Canada, and the United States 
• Knowledge of inclusive educaPon pracPces 
• Experience with educaPonal technology and digital learning plagorms  
• Excellent communicaPon, collaboraPon, and interpersonal skills  
• Demonstrated passion for ChrisPan educaPon and mentoring educators 

 
 
POSITION CONSIDERATIONS:  

Job descripMon conMnuous review: This job descrip.on outlines the general nature and level of work 
for this posi.on. It is not intended to be an exhaus.ve list of all responsibili.es, du.es, and skills required 
for this posi.on. It will be reviewed on a regular basis and the adjustments may be made at the 
organiza.on’s discre.on to meet opera.onal needs of the Adven.st Educa.on in BC Conference. 

Performance review: An ini.al performance review will typically be conducted aFer the first three 
months in the posi.on, followed by regular performance reviews required for all employees thereaFer.  

Employment benefits: BC Conference strives to provide employees and their families with a 
comprehensive benefits package comprising of the medical, dental, disability, and re.rement benefits, as 
well as the en.tlement to paid .me off and flexible leave policies. 

Terms and condiMons of employment: The terms and condi.ons shall be outlined in the Employment 
Agreement/Contract in conjunc.on with the BC Conference Employee Handbook (as amended from .me 
to .me), the contents of which form part of the employee’s obliga.ons. Employment Agreement and the 
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BC Conference Employee Handbook are aligned with the applicable local employment standards 
legisla.on, and regula.ons, as well as the prac.ces and policies defined by the SDACC.  

Physical requirements and working condiMons: The posi.on requires strong visual and 
communica.on skills, both oral and wriPen, along with the ability to travel locally and long distances for 
school visits, various mee.ngs, and professional development. The role involves working flexible hours 
(maximum 38 hours per week), including occasional evenings and weekends for board mee.ngs, school 
events, and conven.ons. Work is performed in a standard office environment with regular use of 
computer and communica.on technology, and basic physical ac.vity such as standing, walking, bending, 
and carrying light items. 

Vulnerable sector background check: Consistent with our policies, the successful candidate must 
provide a police background check, including vulnerable sector screening. 

 

APPLICATION PROCESS: Interested candidates should submit resume, cover leXer, and references to the 
HR Department of the BC Conference (sstamenkovic@bcadvenPst.ca). 
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